






YOUR ADDRESS HERE

The Child Support Agency Data Protection Unit
Room BP6002
DWP Benton Park View
Longbenton
Newcastle upon Tyne
NE98 1YX.

DATE: 

Date of Birth :                                     National Insurance Number :


CSA Reference No: xxxxxxxxxxxxxxxxxx

Dear sir or madam

Please send me the information to which I am entitled to under section 7(1) of the Data Protection Act 1998.  I request all computer and clerical records to which I am entitled, and would ask that the notepad sections of the computer files are dated. 

If you need further information from me, or a fee, please let me know as soon as possible.

If you do not normally handle these requests for your organisation, please pass this letter to your Data Protection Officer or another appropriate official.

Yours faithfully

